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Agenda Item 10 
 
Correspondence  
 
Ltr to Cote Chapel – Grass cutting grant - 3 April 2021 
Ltr to St Mary’s Shifford – Grass cutting grant – 3 April 2021 
Ltr to Buckingham Palace re condolences for Duke of Edinburgh – 13 April 2021 
Ltr to R Williams – Appointment as Allotment Trustee – 13 April 2021 
Ltr to BBOWT – Siting of Cote Defibrillator – 13 April 2021 
Ltr to N Hoskins – Internal Audit – 16 April 2021 
Ltr to Welch and Stammers – Dog Poo Bin, Ham Lane – 7 May 2021 
 
 
All other correspondence by email. 
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Agenda Item 4 
 
Annual Meeting of the Parish Council - Portfolios 
 

COUNCILLOR PORTFOLIOS - WEF 5 SEP19 

Portfolio and Name 
(WODC Model) 

Areas of Responsibility Comments 

Chairman  
(‘Leader the Council') 
 
Russell La Forte 
(Deputy – John Ordish) 
 
(WODC James Mills) 
 

Policy and Strategy Framework 
Governance 
Official Representation 
Public Relations 
Protocol 
Parish Clerk 'Line Manager' 
 

Outgoing Chairman to become 
Deputy Chairman 
 

Resources 
 
Ben Lings 
Gill Ball 
 
(WODC Toby Morris) 
 

Finance and Management 
Precept 
IT 
Council Archives 
Asset Management 
 

 

Environment 
 
Phil West* 
Paul Sparrowhawk 
 
(WODC Norman MacRae) 

Flooding and Drainage 
Waste Collection and Recycling 
Grounds Maintenance 
Traffic Calming/Issues 
Environmental and Regulatory 
Conservation Area Champion 
*Rural Economy/Local Business 
 

 
 
 

Health and Leisure 
 
Paul Sparrowhawk 
Jane West* 
 
(WODC Michele Mead) 

Sports and Leisure 
Parish Clubs/Societies 
Community Trust Liaison 
Community and Public Health 
Public Events 
Heritage 
*Chimney Champion 
*Cote Champion 
 

 

Communities [and Housing?] 
 
Gill Ball 
Ben Lings 
 
(WODC Steve Good) 

Vulnerable Residents Champion 
Neighbourhood Policing 
Assets of Community Value 
Voluntary Sector Engagement 
Liaison with Neighbouring Parishes 
(and RAF BzN?)  
Liaison with Parochial Council 
Broadband 
 

 

Strategic Planning 
 
Russell La Forte 
John Ordish* 
 
(WODC Jeff Haine) 

Local Plan 
Neighbourhood Plan TBC 
Planning and Development 
Sect 106 and CIL 
Community Emergency Plan 
*Shifford Champion  
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Agenda Item 9A 
 
Traffic Calming – Glasdon’s Quote for Gates - Shifford and Chimney 
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Agenda Item 9c 

Small Grant Application – Aston Brownie 

Unit
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Additional Information 

In reply to the Parish Council questions. 
1) The Camp is at Jubilee House, which is Girlguiding Oxfordshire Headquarters, just past the 
Crematorium on the outskirts of Headington. Check out  www.oxfordshiregirlguiding.org.uk and 
then enter Jubilee House (1AG, Horton Road, Oxfordshire, OX33 1AQ) you will be able to access 
all of the details of the Headquarters which includes Residential Stays, with all outdoor  facilities 
required,  along with the price list for 2021, along with an obstacle course, a climbing wall, 
abseiling =£30.00. a fire pit  for Barbecue =£30.00. along with indoor sleeping areas, classroom, 
offices, toilet and shower blocks t.v. = £10.00. I hope this answers question 1. 
2) Yes we intend to ask all parents to contribute, however we are obviously well aware due to 
covid-19 of financial hardship for some, so to allow everyone to have this wonderful opportunity 
we have decided that the unit will cover the costs of anyone that tells us that they can not afford 
it. 
3) The Surplus funds in the account are for :  
Zoom, Summer Term £119.99?  Autumn Term Hall Hire = £110.00 ? 8 x Sashes = £7.75.each. 
 12 x Covid -19 Kit Bags, @  £16.00 each = £192.00 TOTAL. These will be ready for when we start 
back face-to-face. These bags will be given to each girl it will be her property and responsibility, 
consisting of 1 x drink bottle @ £5.00 1 x notepad and pen @ £2.00 1 x  Brownie Kit bag @ £4.50 
1 x set of Brownie colouring pencils @ £4.50 each = Total £192.00.  Some individual costs 
for Camp for some of the girls due to financial hardship.   
Badges cost on average £1.50 and we have 12 girls = £18.00. cost to the unit for a badge for each 
girl. We are always working towards awarding badges each term and of course the girls are 
working towards their own separate badges at home so we need to allow funds for future badge 
purchases, for example 12 x 1 badge at £1.50 = £18.00 and if we award16 different badges = 
£288.00. 
 I hope this explains the funds in the account. 
We are hoping to be allowed  to do 2 x Bag Packing Fundraisers  at the Supermarkets during the 
year, however, like many other organisations this is the luck of the draw at the Supermarkets, but 
hopefully we will be asked to do it. 
4) You will see that we have already budgeted for the Hall/Zoom for meetings later in the year, so 
we feel we have that covered. 

 

 

 

 

 

 

 

http://www.oxfordshiregirlguiding.org.uk/
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Agenda Item 9e 
 
Ownership of Land and buildings by Parish Councils 
 
The range of services and amenities provided by Local Councils varies enormously. 
Many provide public seats and shelters, litter bins and notice boards. Some provide 
recreation grounds, public halls, cemeteries, allotments and swimming pools. All play an 
important role in maintaining and improving local services and facilities, supporting local 
voluntary organisations and activities and influencing and lobbying on local development. 
 
List of Parish Council Powers (this is not an exhaustive list)  
Function Powers & Duties Statutory Provisions  

• Allotments Duty to provide allotments. Power to improve and adapt land for 
allotments, and to let grazing rights Small Holding & Allotments Act 1908, ss. 23, 
26, and 42  

• Burial grounds, cemeteries and crematoria Power to acquire and maintain Power 
to provide Power to agree to maintain monuments and memorials Power to 
contribute towards expenses of cemeteries Open Spaces Act 1906, Ss 9 and 10; 
Local Government Act 1972, s. 214; Parish Councils and Burial Authorities 
(Miscellaneous Provisions) Act 1970, s. 1 Local Government Act 1972, s. 214(6) 

• Bus shelters Power to provide and maintain shelters Local Government 
(Miscellaneous Provision) Act 1953, s. 4  

• Clocks Power to provide public clocks Parish Councils Act 1957, s.2  

• Closed churchyards Powers as to maintenance Local Government Act 1972, s.215  

• Common pastures Powers in relation to providing common pasture Smallholdings 
and Allotments Act 1908, s.34 Conference facilities Power to provide and 
encourage the use of facilities Local Government Act 1972, s.144  

• Community centres Power to provide and equip buildings for use of clubs having 
athletic, social or recreational objectives Local Government (Miscellaneous 
Provisions) Act 1976 s.19  

• Highways Power to maintain footpaths and bridle-ways Power to light roads and 
public places Provision of litter bins Powers to provide parking places for bicycles 
and motor-cycles, and other vehicles Power to enter into agreement as to 
dedication and widening Power to provide roadside seats and shelters Consent of 
parish council required for ending maintenance of highway at public expense, or 
for stopping up or diversion of highway Power to complain to highway authority as 
to unlawful stopping up or obstruction of highway or unlawful encroachment on 
roadside wastes Power to provide traffic signs and other objects or devices 
warning of danger  

• Land Power to acquire by agreement, to appropriate, to dispose of Power to 
accept gifts of land Local Government Act 1972, ss.124, 126, 127 Local 
Government Act 1972, s.139  

• Public buildings and village hall Power to provide buildings for public meetings and 
assemblies Local Government Act 1972, s.133 Public conveniences Power to 
provide Public Health Act 1936, s.87  
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Agenda Item 15a 
 

Financial Matters 
 

          Cash Balances  
 £ 

   
UNITY TRUST CURRENT ACCOUNT  

Balance on 31 March 2021 23,756.71 

April payments 
Precept from WODC (1st Tranche) 

(1999.06) 
14659.50 

HMRC Vat Return for 31/03/2021 538.58 

Balance on 30 April 2021 36,555.73 

 
 

CCLA INVESTMENT ACCOUNT   
Balance on 28 February 2021  48,692.76 
 

Transactions in month of March 
1.44 

  

Balance on 31 March 2021 48,694.20 

 
 

TOTAL CASH HOLDING AT 31 March 2021 £85,249.03 
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Agenda Item 15b 
 
Insurance Renewal for 21-222 

Renewal Date: 01/06/2021 
Policy Number: LCO00491 
Renewal Premium: £347.37 

Dear Sir/Madam 

Your BHIB Insurance Brokers Local Councils Insurance is due for renewal shortly. 

To view details of your renewal, including the premium invited for the forthcoming 12 months, please 
access the BHIB Insurance Brokers secure documents portal by clicking the link below: 

Your Renewal Documents 
If the link above does not work please visit https://portal.bhibaffinities.co.uk/permalinks/renewal-view?id=241468 

You will be asked to confirm some security details, but can then view your Renewal Invitation Letter, Policy 
Schedule, Statement of Fact and Policy Wording. 

It is important that you check the documents to ensure they meet with your instructions and the cover 
required. Your payment options are shown on the Invoice, and please would you arrange settlement prior to 
the renewal date. There is also the option to pay for your renewal by entering your debit/credit card details 
online. If you usually pay by instalments we will arrange for this to continue, or we can set up a new facility 
upon your request. If you need to amend any of the information, or would like to make changes to your 
policy from renewal then please get in touch. You can contact us on 0330 013 0036 or via 
enquiries@bhibaffinities.co.uk. Please note, our opening hours are Mon - Thurs 9am - 5.15pm, Fri 9am - 
5.00pm. 

We look forward to helping with your enquiries, and welcoming you as a BHIB Insurance Brokers customer 
for another 12 months. 

Your BHIB Insurance Brokers Team 
Email: enquiries@bhibaffinities.co.uk 
Phone: 0330 013 0036 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://portal.bhibaffinities.co.uk/permalinks/renewal-view?id=241468
https://portal.bhibaffinities.co.uk/permalinks/renewal-view?id=241468
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Agenda Item 15c 
 
Receipts and Payments Account t0 31 March 2021 –  
ASTON, COTE, SHIFFORD & CHIMNEY PARISH COUNCIL

INCOME AND EXPENDITURE ACCOUNT

FINANCIAL YEAR 2020/21

ANNUAL RETURN - SUPPORTING PAPERS

Explanation of Income and Expenditure Variances - Receipts and Payments Basis

Full Year        

Actual

Full Year        

Actual Variance Variance

2020/21 2019/20 £ %

INCOME
Precept Box 2 28,988 26,325 2,663 10%

Other Income Box 3 15,401 5,549 9,852 178%

TOTAL INCOME 44,389 31,874

EXPENDITURE
Salaries Box 4 4,888 4,299 589 14%

Other Expenditure Box 6 25,974 21,207 4,767 22%

TOTAL EXPENDITURE 30,862 25,506

FIXED ASSETS Box 9 20,116 20,114 2 0%

Explanation for Variances

Precept Increase of £2,663 - 10%

Precept per household kept at same level as prior year.  Increase in total precept gained from increase

in council tax base in parish. 

Other income Increase of £9,852 - 178%

Additional income from S106 funding for Traffice Calming (£10,000) and OCC Councillor Priority Fund grants 

totally £1,250 towards traffic calming and defibrillator installation. Reductions in the Council Tax Support Grant 

and reductions in the forecast income from investments due to the COVID 19 Pandemic equate to a loss of £294.

Other Expenditure Increase of £4,767 - 22%

As with any small authority, one off expenditures in any one year will vary year-to-year by their nature,

and due to the low overall spend levels will create significant % variances in total costs.

Significant one-off costs during 20/21 included expenditure of £2,590 on a defibrillator, £5205 on traffic 

calming initiatives, and £693 for the purchase of a laptop to be owned by the Parish Council following a risk review.

Savings of £3,049 were made against the grass cutting budget with less cuts due to the weather conditions 

and the £942 against the budget for the laptop/software

Increase in one-off costs between two financial years 4,767

Parish Council Laptop and software 1,058

Defibrillator for Cote 2,590

Traffic Calming Iniatives 5,205

Reduced number of grass cuts due to weather/Laptop less than budgeted (3,991)

New Dog Bin 224

Bus Shelter cleaning reduced costs (348)

Net of other less significant differences 29

4,767

Fixed Assets Increase of £2 - 0%  
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ASTON, COTE, SHIFFORD & CHIMNEY PARISH COUNCIL

YEAR ENDED 31 MARCH 2021

ANALYSIS OF GRANTS

Full Year To Date Prior Year

Budget Actual Actual

20/21 20/21 19/20

Grants in Budget 4235 4100

CAB 150 0.00 0

Voices 1000 1000.00 1000

Community Trust (Playground Maintenance) 750 750.00 0

Aston Minibus 750 750.00 0

Cote Chapel 300 600.00 0

St Mary's, Shifford 300 300.00 180

St James', Aston 700 700.00 700

Royal British Legion 150 150.00 150

Volunteer Link-Up 135 135.00 135

Subtotal 4235 4385.00 2030

Balance Unspent -150.00 2070.00

Small Grant Scheme 1115 1400

Aston Community Store CIC 500.00

Aston Football Club 500.00

Clean Slate 2019 and 2020 252

Aston Brownies 360

Sub Total 1000.00 612

Balance Unspent 115.00 788

Subscriptions 482 515

CPRE 36 36.00 36

NALC Newsletter 18 18

OALC - Paid April 2021 220 220

ICO - By DD 40 35.00 40

Community First Oxfordshire Paid 

April 2021 70 70

SLCC - Clerk's Membership 92 92.00 89

Sub Total 476 163.00 473

Balance Unspent 319.00 42.00

Total Not Spent 284.00 2900.00  
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Agenda Item 15d 
 
Bank Reconciliation for 31 March 2021 
 
ASTON, COTE, SHIFFORD & CHIMNEY PARISH 
COUNCIL      

BANK RECONCILIATIONS AT 31 March 2021    

 £  £  £  

 Receipts  Payments    

Unity Trust Current Account             

Balance per Cash Book:        

Balance b/f at 1/4/20     10,326.13   

Total receipts in year 44292.93       

Total expenditure in year   30,862.35     
           

  44,292.93  30,862.35  13,430.58   

Closing balance per Cash Book     23,756.71   

         

RECONCILIATION        

Balance per Bank Statement     23756.71   

Reconciling Items         

NONE 0.00  0.00     

         

  0.00  0.00  0.00   

         

Balance per Cash Book     23,756.71   

              
       

       

CCLA             
Balance per Bank Statement (no new 
statement)     48,694.20   

Less: uncleared transactions        

NONE      0.00   

         

Balance per Cash Book     48,694.20   

              

       

TOTAL CASH BALANCES     72,450.91  

       

Prepared by: E Anstee       Date: 31.03.2021 
       
       

Reviewed by:        Date:   
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Agenda Item 15e 
 
Annual Return for 2020/21 
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Agenda Item 15f 
 
Internal Audit Report for 20/21 
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 Financial Report – For Information 

2020-21 Budget £

Actuals as 

at 

31/03/2021

Performance 

Against 

Budget % Commentary

RECEIPTS

Precept 28988 28988 0 0% 1/2 received in April  - remainder due in September

WODC Grant CTSG 436 436 0 0% 1/2 received in April  - remainder due in September

OCC grass cutting grant 1049 2299 -1250 -119%
Recieved in Full  against Grass Cutting Verges and WM plus 

Cllr PG for Lights and defibril lator

Interest 360 96 264 73%

CCLA Investment Account - Interest not met 

budget due to COVID 19  Pandemic

VAT Refund 0 2570 -2570 0%

INVESTMENTS IN 0 0 0 0%

Sundry 0 10000 -10000 0% S106 for Traffic Calming in Aston

Total Receipts 30833 44389 -13556 -44%

EXPENDITURE

Clerk's salary 3,740 3687 53 -99%

Working from home allowance 216 208 8 -96%

HMRC 900 994 -94 -110%

Bank charges 72 72 0 -100% £6 per month due quarterly.

Office equipment 2,000 693 1307 0%

Office running costs 284 649 -365 -229%

Photocopying/Printing/Stamps plus 

sundries/ZOOM membership and Office 365.

Website costs 150 144 6 -96% Renewed for 2 years in 2020

Insurance 361 307 54 -85% This has been paid in full so £54 surplus

Audit 240 200 40 -83%

Election Costs 0 0 0 0%

Annual Parish Meeting expenses 40 0 40 0% Not held due to COVID 19 Pandemic

Subscriptions 482 128 354 -27%

Chairman's Allowance 100 0 100 0%

Grass Cutting - verges & WM 6339 3691 2648 -58%

Ubico - Renewal due 2021/Less cuts due to 

weather

Grass Cutting - playing field 1591 1190 401 -75% DJ - renewal due 2021/Less cuts due to weather

Grants paid under statute 4235 4385 -150 -104%

£300 from 2018/19 Paid to Cote Chapel for 

grass cutting.

Dog & Litter Bin Emptying 249 360 -111 -145% WODC - plus new bin from Feb 2020

Fete Bins 0 0 0%

Training & Travel 527 450 77 -85%

All training done online at reduced cost and 

with no travel due to COVID 19 Pandemic

Clock Maintenance 229 150 79 -66% New contract with Derby's from March 2020 for 3 years 

Bus Shelter Cleaning 732 384 348 -52%

New bus shelter added in Nov 2020/Only 

three cleans done not four.

Defibrillator pads/batteries 100 0 100 0%

Repairs 500 0 500 0%

£224 for new dog bin funded from this 

budget under Projects.

VAT Paid 0 2860 -2860 0%

Village maintenance (Lengthsman) 1500 345 1155 -23% VE/VJ Bench Installation

Small Grants 1115 1000 115 -90%

Total Expenditure 25702 21897 3806 -85%

Projects

Aston History Project (£5K) 2950 0 2950 0% Unspent - Carry forward

Traffic Calming Reserve 764 5206 -4442 0% Section 106 funding received £10k

Defib in Cote Phone Box (3.5K) 3500 2590 910 0%

Grant of £750.00 from OCC Priority Fund 

leaves a balance of £1660

VE 75 Bench - 8 May 2020 0 946 -946 0% Funded from Village Maintenance Budget

New Dog Bin - Great Brook Road 0 224 -224 0% Funded from repairs budget

Total Project Spend 7214 8966 -1752 0%

0%

Contingency Budget 5000 0 5000 0%

0

OVERALL EXPENDITURE 37916 30862 7054 -81%

SURPLUS/(DEFICIT) FOR THE YEAR -7083 13527 -20610 0%

£10k S106 and grants from OCC priority fund 

of £1250

Reserves

Opening at 1 April 52048 0 52048 0%

Closing at 31 March 44965 27486 72451 61%

Closing reserves analysis:

Working day to day balance 1363 11318 12681 830%

Contingency reserve 5000 0 5000 0%

North Farm 0 5000 5000 0%

It would be prudent to set aside some fund 

from the 20/21 surplus towards costs for 

North Farm. These can always be reallocated 

if unspent.

Office Equipment Replacement 0 500 500 0%

To star to build up a reserve for future office 

equipment replacements 

Aston History Project 0 2950 2950 0%

History Group only need £1250 for 2n print 

run and £30 to donate books to OHC and BL

Defibrillator 0 1660 1660 0%

Would suggest that request from History 

Group for only £1280 would allow for £ 1,670 

to be added to this reserve. Total £3,330.00

Recreation reserve 34476 0 34476 0%

Internal Auditor noted that the PC has been 

carrying this funding for several years.

Traffic Calming Reserve 4126 6058 10184 147%

44965 27486 72451 61%  


