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Agenda Item9
Correspondence

All correspondence by email
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Agenda Item3h — Portfolio Assignments

COUNCILLOR PORTFOLMIEFR31 October 2024-WODC updated for May 24

Portfolio and Name

Areas of Responsibility

Comments

Chairman
(‘“Leader the
Russell La Forte

(WODGQ; Andy Graham)

[

Policy and Strategy Framework
Governance

Official Representation

Public Relations

Protocol

Parish Clerk 'Line Manager'

Outgoing Chairman to become Vi
Chairman

(WODGQ; D Enright (Deputy
Leader); Economic Development)

Resources

Ben Lings
D Outen

(WODGQ; D Levy Finance)

Finance and Management
Precept

IT

Council Archives

Asset Management

Environment

Paul Sparrowhawk
R Anstee

(WODC;, Lidia Arciszewska)

Flooding and Drainage

Waste Collection and Recycling
Grounds Maintenance

Traffic Calming/Issues
Transport/Bus

Environmental and Regulatory
Conservation Area Champion
*Rural Economy/Local Business

Health and Leisure

Paul Sparrowhawk
Robert Anstee

(WODGQ; Tim Sumner)

Sports and Leisure

Parish Clubs/Societies
Community and Public Health
Public Events

Heritage

*Chimney Champion

*Cote Champion

Housing and Social Welfare

Gill Ball
Ben Lings

(WODQ; Geoff Saul)

Vulnerable Residents Champion
Neighbourhood Policing

Assets of Community Value
Voluntary Sector Engagement
Liaison with Neighbouring Parishes
(and RAF BzN)

Liaison with Parochial Council
Broadband

Strategic Planning

Russell La Forte
John Ordish*

(WODQ; C Ryleti; Planning)

Local Plan

Neighbourhood Plan TBC
Planning and Development
Sect 106 and CIL
Community Emergency Plan
Community Trust Liaison
*Shifford Champion
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councils

Ms Elaine Anstee

Aston, Cote, Shifford and Chimney Parish Council

16 Foxwood
Aston
Bampton
Oxfordshire
0X18 2DZ

25 April 2025
Quote Reference: LC/ASTO/11525-MP2N

Dear Ms Anstee,
LOCAL COUNCIL RENEWAL INVITE

Further to recent communications, we are pleased to confirm that your Local Councils Insurance policy is now provided via Ecclesiastical
Insurance Office plc, please find your renewal invite enclosed. It is important that you review all the documentation, ensuring the
information is correct and cover meets your requirements. If any of the information is incorrect, or you would like to make a change to
your cover level(s) please contact our team.

Policy Type: Local Councils

Insurer: Ecclesiastical Insurance Office plc

Renewal Date: 01 June 2025

Premium: £564.63 including Insurance Premium Tax (IPT) at the current rate
Arrangement Fee: £50.00 non-refundable in the event of cancellation

TOTAL PREMIUM £614.63

Please note the premium quoted is based on the information you have provided, should any information change or be incorrect the
premium may be subject to change.

IMPORTANT DOCUMENTS: Please read the following documents carefully.

» Policy Schedule: This is an outline of the cover provided under the policy including cover levels, and relevant sums insured,

excesses and exclusions.

Statement of Fact: This is an outline of the information you have provided to Clear Councils and the insurer.

Your Risk Presentation Details: This is a copy of the risk questions we have asked and the answers you have provided.

Summary of Cover: This provides an overview of the key aspects of the insurance policy.

Policy Wording: This sets out the cover provided and the terms, conditions and exclusions which apply.

Clear Councils Cyber Policy Information: Asummary of an additional Cyber Insurance policy Clear Councils can arrange for

you.

Terms of Business: Clear Insurance Management Ltd.'s Terms and Conditions, which explain how we will manage your policy.

e Premium Finance Information: This provides important information regarding Premium Finance arrangements with Premium
Credit Limited (PCL).

Renewal details for any other insurance policies arranged through Clear Insurance Management Ltd (CIM) alongside your Local Councils
Insurance will be issued under a separate communication.

Policy Documents
Your documents will be emailed, however if you would prefer to receive a copy by post, please let a member of our team know.

Please note if you receive your documents by post, a Policy Wording will be posted to you in the first policy year, and only in subsequent
years if the version previously provided is no longer valid.

Is This Policy Suitable for You?
This policy is designed for Local Town and Parish Councils domiciled in the UK who require insurance cover:

* asan employer against damages and legal costs made against them by employees for injury or disease arising out of their

employment
o for claims made against them by third parties for injury, disease or damage to property during the policy term
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e for claims made against them by third parties for injury, disease or damage to property caused by or in connection with
products sold during the policy term.

® require cover against theft of the council’'s own money, securities or property by an employee, partner, contractor or volunteer.

® require cover for money which is lost or stolen.

* requires cover against the cost of compensation claims made against your business's directors and key managers (officers) for
alleged wrongful acts.

o Requires cover against libel and slander for certain events.

e require assistance with legal expenses incurred for certain events. (This element of cover is optional and can be removed if not
required.)

Our understanding of your insurance requirements in relation to the renewal is based upon the information that you have provided to
us.

We have established your needs as detailed on the enclosed Local Councils Insurance Quotation Schedule and Statement of Fact.
Please check the statements and answers that are shown on these documents and let us know if anything is incorrect, as any
inaccuracies or omissions may invalidate your cover. Should any alterations be required then please contact our Local Councils Team on
0330013 0036.

Itis important that you check the levels of cover and sums insured noted on the enclosed documents are correct and reflective of
current valuations, and that you are not under insured.

What is Underinsurance?

This refers to inadequate insurance coverage which could leave you unable to claim for your full loss, and making you susceptible to the
average rule, reducing your claim further. We recommend you obtain professional valuations for the reinstatement of your Buildings,
every three years, to ensure your sum insured is set at the right level, avoiding the potentially damaging effects of underinsurance.

Index Linking

Certain Sums Insured on this policy are Index Linked, which means they will be adjusted annually according to recognised UK price
indices. These indices measure the effect of inflation on such things as the price of raw materials and goods and the cost of labour. Each
year, the relevant sums insured are automatically uplifted by your insurers. The revised values will be shown on your policy schedule at
each renewal and the appropriate revised proportional premiums are charged accordingly. If your policy is subject to a Long-Term
Agreement (see below), index linking will continue to be applied annually, and your premiums will therefore fluctuate proportionally,
according to the revised values noted in your renewal invitation schedules. These rates fluctuate monthly, according to the most recent
recommendations from the selected indices. Typically, different index linked rates may be applied to Buildings, Contents, Machinery,
Plant and Equipment. These annual fluctuations are designed to help your sums insured to keep pace with the effects of inflation,
however, you remain responsible for ensuring that your declared values and sums insured represent the correct replacement and/or
reinstatement values of the items insured, at all times. Further information and explanation on this subject is available on request from
Clear Councils.

Market Selection

We have approached a Single Insurer. You should also be aware that in sourcing and placing business with Ecclesiastical Insurance
Office plc that we have acted as agent of the insurer. We act as your agent in the event of a claim

Important Changes to Your Policy

Please note the Policy Wording includes several additional and new conditions which apply to your policy. These conditions can be found
on pages 16 to 18 of the Policy Wording.

These include but are not limited to the below:

e Alarm Condition
e Minimum Security Condition
* Unoccupancy Condition

It is important to review these fully understand the additional conditions which apply to your policy.

» Motor No Claims Bonus protection is no longer available under this product.

o Cover for Data Breach Recovery is no longer available. We are, however, able to provide a separate Cyber quotation.

o Legal Expenses was previously included as a mandatory extension with Aviva Insurance. It is now included as an optional benefit
under your Local Councils policy with Ecclesiastical Insurance Office plc and this element of cover can be removed if not
required.

This element of cover provides legal costs to defend claims made against the business from various areas such as Contract Disputes,
Employment Disputes, Tax Investigation, Landlord/Tenant Disputes and Statutory Licence Protection.

The cost of this element of cover within your Local Councils policy is £160.62.
Significant Endorsements, Exclusions, Limitations, Warranties and Subjectivities

Please refer to the enclosed Policy Schedule, Policy Summary and Policy Wording which outline all conditions and exclusions applicable
to your policy.
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All key and significant endorsements specifically applicable to the Council, these can be found listed below:

[ CC183 ] - Fixed Rate Agreement

[ CCLIO1 ] - Skateboard/BMX Parks

[ CCPDO1 ] - Amendment to Contents definition
[ CCPDO2 ] - Tenant's improvements definition

Itis important that you read and understand the endorsements, exclusions, limitations and other conditions and warranties that apply
both on the Policy Schedule and within the Policy Wording. Please contact the Clear Councils Team if you require any further explanation
or assistance.

Failure to adhere to any significant endorsements, exclusions, limitations and other conditions and warranties can invalidate your policy,
compromise your cover and result in claims not being paid. Itis therefore vital that you are clear on your responsibilities. Please refer to
the enclosed Policy Schedule and Policy Wording documents for further information.

The Policy Wording will include conditions that you must meet so cover applies if a claim is made. The insurer can refuse to pay out if all
the policy's conditions are not met.

The policy may also include warranties. A warranty is a condition you must comply with precisely; if a warranty is not fulfilled, the
insurer can suspend cover or cancel it.

Your insurer can refuse to pay out if you don't meet all its conditions. The proposal from the insurer can contain conditions called
subjectivities. A subjectivity is something the insurer will want you to carry out within a standard timescale. For example, you could be
asked to fill in a proposal form, provide details of your claims history, or undertake risk improvement measures.

Excesses

All excesses are detailed in your Policy Schedule, please ensure you familiarise yourself with these.

Failure to adhere to any significant endorsements, exclusions, limitations and other conditions and warranties can invalidate your policy,
compromise your cover and result in claims not being paid. It is therefore vital that you are clear on your responsibilities. Please refer to
the enclosed Policy Schedule and Policy Wording documents for further information.

The insurer may also add an excess or exclusions. An excess is the amount paid, or the insurer holds back in the event of a claim (excess
details are noted below). An exclusion is a clause in the policy that states which risks the insurance won't cover.

Duty of Fair Presentation

It is your responsibility to provide a fair presentation of the insurance risk by carrying out a reasonable search for information, including
obtaining information from senior managers or other parties within your organisation or anybody who your business outsources any
tasks to.

You must disclose every material circumstance which you know or ought to know or failing that disclose sufficient information to put
your insurer on notice that it needs to make further enquiries. You must ensure that any information you provide is correct to the best
of your knowledge and representations that you make in expectation or belief must be made in good faith.

To ensure that your business is adequately covered, you have an ongoing responsibility to share all material circumstances about your
business are accurate and in good faith. Details about your business, its activities and how it is managed must be reported to your
insurers. This means you must disclose:

» All known material circumstances which may influence your insurer's assessment of the risk, for example:

e Changes to your address, e Opening offices or employing staff overseas
premises, or security e Past Convictions, County Court Judgements, Bankruptcies, or company/ individual
e Contractual obligations to voluntary arrangements
customers and suppliers » Been the subject of recovery action by HM revenue and customs
» Changes to processes or your » Been prosecuted, served prohibition, or served an important order or notice
customer base under health and safety legislation or environmental protection legislation
e« New products and services e Been disqualified from being a company director

Importing/Exporting to or from
foreign markets

e The knowledge of your senior management team, as well as directors, middle management and staff who may have knowledge
of information material to the nature of your business now or any changes which might affect the profile of your risk in the
future.

» You are obliged to undertake a reasonable search of any information relating to your business held by external parties
employed to advise the business, such as consultants, managing agents, accountants, solicitors, or risk managers.

Remuneration
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We will charge a policy administration fee in respect of this policy (details of which can be found in the 'Premium Breakdown’ section of
this Information Pack). In addition, the insurer will pay us commission, which is a percentage of the total premium you pay.

For this policy, we undertake additional work on behalf of the insurer for which we receive additional income paid by the insurer.

If you make any changes to your policy after the inception or renewal date, we will charge a £25.00 Administration Fee in addition to any
premium decrease/increase applied by your insurer.

Cancellation Rights

You have the right to cancel this insurance after the inception or renewal date, as described in the Insurance Product Information
Document (IPID) or in your Policy Wording.

Claims

Insurers require you to notify details of claims or circumstances that may give rise to a claim against you. This Condition sets out the
insurer's requirements for notifying claims and the procedures to be adopted and complied with. For example, you must not admit
liability or prejudice the insurer’s position and if you do, insurers could repudiate claims.

Additional Benefits

Local Council Awards Scheme (LCAS)

If you hold a Foundation, Quality or Gold Quality Award, you are entitled to a premium discount, in addition to any discounts already
applied to this quotation. Simply contact the Local Councils Insurance Team on the contact number noted below, confirming your LCAS
status, for us to provide an amended quotation.

Fixed Rate Agreement

T This quotation includes a Fixed Rate Agreement (FRA) discount. An FRA gives you the benefit of ensuring that your policy will renew
based on the same underlying rates as those used for the first year's quotation, and is relevant to your Property, Business Interruption
and Money sections of cover only, subject to meeting the terms and conditions of the agreement (enclosed). Please be aware that
premiums are adjusted proportionally, according to any revised sums insured you declare to us, for example, during the policy period,
or in advance of a renewal. Premiums are also adjusted proportionally, according to fluctuations in the value of annual index linking
applied at each renewal by your insurers (as explained above). Your insurers reserve the right to adjust the underlying rates and terms,
where there have been claims made during the period preceding a renewal, as detailed in the agreement. Any changes to the rate of
Insurance Premium Tax, in accordance with HMRC instructions, will also apply at each renewal. As you have chosen to enter a Fixed Rate
Agreement, you are agreeing to maintain this insurance policy until point of renewal three years from the commencement of this
agreement. This FRA relates solely to the abovementioned sections of this product and cannot be transferred to another policy or
insurer.

Free Parish Online Subscription*

Clear Councils are offering all new customers who place a Local Councils insurance policy through them a free 12-month subscription*
to Parish Online as part of their insurance package. If you are an existing customer of Parish Online, Clear Councils will subsidise over
half of your existing subscription cost*. For the purposes of arranging your free or subsidised subscription we will share your data with
Parish Online, if you would prefer to opt-out of us sharing your data with Parish Online or have any queries relating to this then please
contact us at councils@thecleargroup.com.

*Terms and Conditions apply

Other Insurance Products

Clear Cyber for Councils

Working with Talbot Underwriting Ltd we can arrange additional cover which will help you in the event of a cyber-attack, and any
liabilities that arise due to a breach of privacy legislation (GDPR).

The policy provides:

e Limit of Indemnity: £250,000

e E-Theft Extension (Social Engineering/Funds Transfer): £25,000

» 10 free device licences for award-winning endpoint protection AVAST Antivirus Pro Plus and cloud data backups (RRP £400 per
annum) which satisfies policy conditions.

The policy also offers a range of benefits which are exclusive to the Clear Cyber for Councils policy, including:

e Free EOS Data Breach alert and monitoring service

e Small councils can work in partnership and have a joint policy with up to 3 other councils, enabling you to split the cost and
share the 10 free AVAST Antivirus Pro Plus device licences

» Free 1 hour Cyber/GDPR consultation with a Compliance specialist who has experience as a councillor, to offer information and
guidance. Further consultancy is available at an extra cost.
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Please find further details enclosed.
What To Do Next

Please read through the enclosed documents carefully, ensuring the cover details accurately reflect your requirements

If you would like to go ahead and arrange cover, please contact us by phone or email. It is essential that we receive instructions to
proceed with cover and confirmation of the new policy start date, and payment prior to the inception date.

Paying for Your Policy
Credit/Debit Please access our online Self Service Portal* or call us on 0330013 0036 and have your card details ready. *
Card: Please refer to our recent email communications detailing the registration and access process. If you need any

assistance getting started, please email, or call the team and we will be happy to help.

BACS/Automatic | Account Name: Clear Insurance Management Ltd
Transfer: Account No.: 65304586

Sort Code: 60-15-03

Reference: Your quote reference (see above)

Cheque: Please make cheques payable to Clear Insurance Management Ltd and send to, Clear Insurance Management Ltd,
AGM House, 3 Barton Close, Grove Park, Enderby, Leicester, LE19 1S), quoting your quote reference (see above)
on the reverse.

Monthly You can spread the cost of your insurance premiums and pay one regular monthly payment by direct debit. If you
Instalments: choose this method, we will provide your details to our third-party finance provider who will assess the
application and if approved you will receive a welcome letter, payment schedule and a link to read and sign a
credit agreement. Please note that Premium Credit Limited (PCL) will instigate collection of Direct Debits
before receiving your signed credit agreement to ensure that payment to insurers is not delayed

Premium Finance

You may be able to spread the cost of your insurance premium across regular monthly instalments; if you choose this method a
Premium Finance Loan Application will be sent to you for completion. Please note Clear Insurance Management is a credit broker and
not a lender, we will not provide you with any advice regarding finance and will only approach Premium Credit Limited (PCL). Clear
Insurance Management is remunerated for arranging credit. Please refer to the enclosed Premium Finance Information Sheet for further
information.

Finance Provider Premium Credit Limited (PCL)
Loan Amount £614.63

Interest Amount (7.95%) £48.86

10 Monthly Instalments of £66.35

Total Payable £663.49

APR 20.77%

Instalment Term 10 Months

Policy Term 12 Months

The above table shows the premium which would be financed by Premium Credit Limited, at a charge of 7.95% (Typical 20.77% APR
variable).

The policy term is 2 months longer than the instalment plan. Financing the premium at £663.49 means the overall cost will be more
expensive than making a single payment of £614.63, the additional cost amounts to £48.86.

Please refer to the enclosed Premium Finance Information Sheet for further information.
We look forward to receiving your instructions, however, should you have any queries in relation to the quotation please contact us.
Yours sincerely,

Clear Councils Team

Email: councils@thecleargroup.com
Telephone: 0330 013 0036
Website: www.clearcouncils.co.uk
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FINANCE REPORT
a. Account balances see appendix 1.0utgoings for May are forecast to be £3k with
a balance of £45k in the current accoudt.transfer of £27k would leave a reserve in
the current account of £15k (as per the Annual Investment Stragégpendix 2
Finance Regulations 2025).
1 To RESOLVE to authorise a transfer from the Unity Trust current account, to the
CCLA investment account of £27k.

Cash Balances

£

UNITY TRUST CURRENT ACCOUNT

Balance B/F at 31 March 2025 29,592.6¢
Payments April 2025 (1,110.60;
Income April 2025 16,533.0¢
Balance at 30 April 2025 £45,015.1¢
CCLA INVESTMENT ACCOUNT

Balance B/F at 31 March 2025 54,786.15
Income April 2025 0.00
Balance at 30 April 2025 £54,786.1%
TOTAL CASH HOLDING AT 30 APRIL 2025 £99,801.2¢
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b. To RESOLVE to approve the following payments for the period May 2025.

NET VAT Gross
Amount

E Ansteeg May Pay & WFH All. 380.45 380.25
D Shentorg April Pay & WFH All. 201.20 201.20
HMRG PAYE 305.82 305.82
Community Trust Matched Funding 801.22 801.22
WODGC; Grounds Maint (Inv 33619529) 370.00 74.00 444.00
{0 WFHYSaQ [/ KdzZNOK DN y 665.00 665.00
Clear Councils (Annual Insurance Premium) 614.63 614.53
Total to be decided and approved £3,338.32 £74.00 £3,412.32
Total of already approved/paid £0.00 £0.00 £0.00
Monthly Standing Orders/DDs
Invoices for payment in May, not yet received
Total SDOs £0.00 £0.00 £0.00
Total £3,338.32 £74.00 £3,412.3]

c. Toreview theCarried Forward Reserves as discussed at the April 2025 meeting.

Reserves @ 01/04/25 |Net Movement |  @31/03/26
Opening at 1 April 2025 £84,379.00

Closing at 31 Marc h 2026 £ 84,379.00
Reserves analysis.

Working day fo day balance £ 9,174.00 £ 9,174.00
Confingency reserve £10,000.00 £ 10,000.00
Recreation Resene £33476.00 £ 33,476.00
North Fam £ 3,500.00 £ 3,800.00
Aston History Boards £ 3,200.00 £ 3,200.00
Traffic Caliming £ 9,679.00 £ 9,679.00
Community Trust (50% matc h funding pot) £ 6,050.00 £ 6,050.00
Defibrillator Maintenanc e £ 3,000.00 £ 3,000.00
War Memorial £ 3,000.00 £ 3,00000
Coronation (St James Church Tower Gate) £ 2,000.00 £ 2,000.00
Office Equipment £ 1,000.00 £ 1,000.00
Total Reserves £84,379.00 | £ - £ 84,379.00
Operating Surplus for the Year £ -
Total reserves Carried forward to 2026/27 £ 84,379.00

10
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d. To review the Full Year Financial Position as reported in the Annual Retigy
only change from April 2025 is a small adjustment to Investment Account income.

2024 25 ASAT
Performance
31732025 Against
BUDGET EXPENDITURE Full ™ ear Budget % YTD Commentary
£ Staff Costs
Clerk & RFD Sabry - indudes poenial 2% payrise if PC
£ 401519 |resdes b fdiow e NALD JPAG guidsnos. E 471547 |£ 70028 117% [Arrears for overtime 23,24 indhuded
£ 12377.32 |HMRC £ 141134 |£ 3401 102% |Arrears payment for M 23,24 included
Clerk & RRD WFH adlowance. Currently £18pm= £28pa. Max
£  624.00 |slowed £8pm. For discussionfrescluion ifPC wishoupdae |[£  G0800 | £ 16.00 97% |Full year inchudes badod ated inorease to £26 PM
£ 300 00 | Glerk sidinessTvwerfime comingency £ 183851 |£ 133851 I68% | Owertime for year abowe budget.
£ 150000 | Trawd and Training {Inciedes RFOCILCA & ILCA) £ 15000 | £ 1,350.00 1% | Bedorw budiget, two courses taken by BFO in year.
Office and General Expenses
APM and me=fing Hall Hire {Includes £7.50ph for Ordish room &
£ 430,00 |E18ph for main hall. E 35475 | E 525 B3% [Inwosced & paid to Dec24
£ 250,00 | Websie Costs induding domain registration and renawal £ 23575 |E 1425 4%
£ 210,00 | Bdernal Audit £ 31500 |£ 10500 150% |Abawe budget due taincome for planning appeal 23/24
£ 45839 | Insurance £ 484457 |£ 23.28 10G%
£ TZ00 |BankCharges E 10440 |-£ 3240 145% |Now nchudes monithiy fee for OC
£ 1,101.80 | Ofice running costs {Miorosoft & Moron Licences) E 105476 | E 4584 L]
£ 150.00 | Office Equipment{ransir o resene if unspant at vear end B - | E 150400 03 (Nt remuired during year
£ 100000 | Professional Fess E B3876|E 14124 86% |Rooding repart & advics on kol plan.
£ 35,00 | 100 Fee (DO) E 4700 |£ 12100 134%
£ 84200 | Subscripions {CPRE, RO, SLECC, OALC) E 57330 |E &6.50 9%
£ 20,00 | Bechon Expenses (estmated untl WODHC isswe Bxbass) 3 - E 80,00 (% Nt requined during year
General and Ground Maintenance
£ B000.00 | Grass Cutfing - werges & wead Kiling E 412101 | E 18783839 §9% |Under budget -oosts ane wea ther dependent.
£ 2500.00 | Grass Cutfing - phning fietd and W £ 112500 £ 137500 45% |Part year due to a change in contractor.
£ 2,189 | Dog & Liter Bin Emptying £ 123039 | £ 95887 56% |Underbudget - passible underchangs by WOOC
£ 800100 [ CockMsinensnce E 37200 | E 22300 6%
£ E00.00 | Bus Sheler Cleaning 3 - £ 600,00 %
£ 500100 | Defbrlsor pads/batenies £ - £ 500,00 s
£ 1,500.00 | Village maintenanos £ 130332 | £ 196.68 ar
GRANT 5
£ 1,115.00 [ 5mal Grans E 91000 | E 205.00 %
£ 5 TE500 | Generzl Grans £ 282500 | £ 246000 A% (Few grants request ed
MNet VAT £ 44353
£ 3333277 (TOTAL E2508931 | £ 8.143.46 5%
INCOME
£ 30,188.00 | Precant £3093500 [£ 76900 103% |Fulll year precept received
£ 105217 |OCC Grass cuting Grant £ 105157 | £ 060 1003
£ 120000 | nierest on OCLA Investment acoount £ 266101 £ 861101 148% |Inwes tment nmeme rem aies strong & abowve budget.
£ - OCC Grant for Flood Presention £ 500000 |-£ 5.000.00 Tox bee ofs et against dataloggers omt
E - | MetVAT 0
£ 33,0817 (TOTAL E3R64758 |£ 662941 120%
RE SERVED FUNDS
General Confingency find (For example: 3 months running 1
£ 1000000 | costiinsurance exmess) E 959271 |E 40729 96% | Data loggers - Grant of £5000 receved to be offset
£ 9,174.00 |Working Day o Day Babnoe £ S850071£ 858900 % | Banch
£ 587500 | Trafiic Calming £ - E 957800 =3
£ 170000 | Aston Hisory Boards (1,000 per board) £ 300007E 290000 % | Demign & Artwark
£ 3,800,000 | Morfh Farm E E  3.300.00 11
£ 1,000.00 | Office Equipment E - £ 100000 1
£ 300000 | Defbrilsor MsinEnanoe E 132000 | £  1,680.00 45%
£ 23478.00 | Recreafion Resene : - E  3347.00 %
£ 3000000 [War Memoris £ - £ 300000 =3
£ 605000 | Commuwnity Trust (50% maich fundingpof) £ 39500070 £  2,100.00 65% |Fascias/ guttering & Bectrical works
£ 200000 | Coronabon (51 James Church Tower Gate) £ - E  2,000.00 [1:
£ B4.370.00 [TOTAL E1574771 | £ 68,631.29 19%
Total CASH SURPLU S[DEFRCT) FJR THE YEAR (E1.189 44)
OPERATING SURFLUS DEFECIT) FOR THE YEAR £14.558.27
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Clerk’s Briefing Notes — 1%t May 2025
Aston, Cote, Shifford and Chimney Parish Council

e. Bank Reconciliation as at 8Warch 2025.

ASTON, COTE, SHIFFORD & CHIMMEY PARISH COUNCIL

BANK RECONCILIATIONS AT 31/03/2025
£ £ £
Receipts Payments
Unity Trust Current Account
Balance per Cash Book:
Balance b/ at 01/04/2024 33.443.14
Total receipts to 31/03/2025 36,986.57
Total expenditure to 31/03/2025 40,837.02
36,986.57 40,837.02 -3,850.45
Closing balance per Cash Book 29,592.69
RECONCILIATION
Balance per Bank Statement 31/03/2025 29 592 69
Reconciling ltems
0.00 0.00
0.00 0.00 0.00
Balance per Cash Book 29,592,689
CCLA
Balance per Cash Book:
Balance b/ at 01/04/2024 52.125.12
Total receipts to 31/03/2025 2,661.01
Total expenditure to 31/03/2025 0.00
2,661.01 0.00 2.661.01
Closing balance per Cash Book 54,786.13 |
RECONCILIATION
Balance per Bank Statement 31/03/2025 54,786.13
Reconciling ltems
0.00 0.00
0.00 0.00 0.00
Balance per Cash Book 54,786.13
TOTAL CASH BALANCES 84.378.82
Frepared by: D Shenton Date:  go/o4/2025
Reviewed by: Date:
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Clerk’s Briefing Notes — 1% May 2025 _
Aston, Cote, Shifford and Chimney Parish Council

f. Annual Governance and Accountability Return 2024/2025

Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
« whero the higher of gross income or gross expenditure was £25.000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payabie)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retum at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return Is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025, Reminder letters will incur a charge of £40 +VAT:

* the Annual Govemnance and Accountability Retum Sections 1 and 2, together with

* @ bank reconciliation as at 31 March 2025

* an explanation of any significant year on year variances in the accounting statements
-noﬁficalionolmaoommenoemmwaleolmepeﬁodlovmomdsoo(pubr-cﬁgms

* Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your extemal auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and Is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned to the authority by emad or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Before 1 July 2025 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudied,

*+ Section 1 - Annual Governance Statement 2024/25. approved and signed, pago 4

* Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not fater than 30 September 2025 authorities must publish;

= Notice of conclusion of awdit

+ Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR Including any amendments as a resull of the limited assurance review, It

is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual Intemal Audit Report, page 3.
&MW“MMMNMMW»h”WNMWN&

oug? P worcs ol auxfitor” harve the same meaning &3 the words Tocal audior’ In the A and Audt Reguiations 2015,
w.muubom:@myumwwwypmzwwwwwwwmmi{_ 7
Annual Governance and Accountabilty Retumn 2024/25 Form 3 Pago 10l 6

Local Councils, Internal Drainage Boards and other Smaller Authorities®
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Clerk’s Briefing Notes — 1%t May 2025 . '
Aston, Cote, Shifford and Chimney Parish Council

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.
Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2025.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFOis required to commence the public rights period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

+ Ifthe bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

address of the external auditor before 1 July 2025,

Completion checklist — ‘No' answers mean you may hot have met requirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Haveall highlighted boxes been completed bytheinternalauditorand explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2025 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Annual Governance and Accountability Return 2024/25 Form 3 Page 2 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*
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Clerk’s Briefing Notes — 1%t May 2025 '
Aston, Cote, Shifford and Chimney Parish Council

Annual Internal Audit Report 2024/25
Aston, Cote, Shifford & Chimney Parish Council

www.astonoxon-pc.gov.uk

During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

< 3 O el felalls s 0
0 overed
A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

4
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy V
i»'

of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for,

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved v
and VAT appropriately accounted for. {

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and Ni requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I._Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2023/24, it met the
exemption criteria and correctly declared itself exempt. (/7 the authority had a limited assurance v
review of jts 2023/24 AGAR tick “not covered®)

L. The authority published the required information on a website/webpage up to date at the time of the
internal audit in accordance with the relevant legislation. =4

O\ S

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period, l/
were public rights in relation to the 2023-24 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2023/24 AGAR “
(see AGAR Page 1 Guidance Notes).

O. (For local councils only) Yes |° No lNo(appicable

Trust funds (including charitable) — The council met its responsibilities as a trustee. |

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken Name of person who carried out the internal audit

G2 )o4) ez ] o 1_,!;7@5 Nicholas Hoskins

Signature of person who /l/ l g —t { . (
carried out the internal audit 2 /_\}/’ D Date ‘ 5|o ‘T QO%
*If the response is ‘no’ please state the implications and action being taken to address any weakness in control

identified (add separate sheets if needed).

“*Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2024/25 Form 3 Page 3 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities
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Clerk’s Briefing Notes — 1%t May 2025
Aston, Cote, Shifford and Chimney Parish Council

Section 1 ~ Annual Governance Statement 2024/25
We acknowledge as the members of:

Aston, Cote, Shifford & Chimney Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

Agreed
Yes No* ‘Yes' means that this authorily:

1. We have put in place arrangements for effective financial : prepared its accounting staterents in accordance
management during the year, and for the preparation of with the Accounts and Audit Regulations.
the accounting statements.

2. We maintained an adequate system of internal control made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.

non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

business or manage its finances.

4, We provided proper opportunity during the year for during the year gave all persons interested the opportunity to
the exercise of electors’ rights in accordance with the inspect and ask questions about this authority's accounts.
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to manage those faces and dealt with them properly.
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and arranged for a competent person, independent of the financial
effective system of internal audit of the accounting controfs and procedures, to give an objective view on whether
records and control systems. internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised responded to matters brought to its attention by internal and
in reports from internal and external audit. external audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have about its business activity
commitments, events or transactions, occurring either during the year including events {aking place after the year
during or after the year-end, have a financial impact on end if relevant.
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including has met all of its responsibilities where, as a body
charitable. In our capacity as the sole managing corporate, it is a sole managing trustee of a local
trustee we discharged our accountability trust or trusts.

responsibilities for the fund(s)/assets, including |
financial reporting and, if required, independent ‘
examination or audit. |

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval was given:
01/05/2025
and recorded as minute reference: Chair
Clerk
www.astonoxon-pc.gov.uk
Annual Governance and Accountability Return 2024/25 Form 3 Page 4 of 6

Local Councils, Internal Drainage Boards and other Smaller Authorities*
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Clerk’s Briefing Notes — 1%t May 2025
Aston, Cote, Shifford and Chimney Parish Council

Section 2 — Accounting Statements 2024/25 for

Aston, Cote, Shifford & Chimney Parish Council

Year ending

31 March 31 March
2025

2024
£, £

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must

agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 82,465 85,568 as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 30,166 30,935/ received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

22,273 8,713/ the precept or rates/levies received (line 2). Include any
grants received.

4, (-) Staff costs Total expenditure or payments made to and on behalf

of alf employees. Include gross salaries and wages,
7,537 7,965 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. () Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

41,799 32,872| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 85,568 84,379 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 85,568 84,379 holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 29,405 38,182/ up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 0| from third parties (including PWLB).
For Local Councils Only
11a. Disclosure note re Trust funds The Council, as a body corporate, acts as sole trustee and
(including charitable) is responsible for managing Trust funds or assets.
11b. Disclosure note re Trust funds The figures in the accounting statements above
(including charitable) exclude any Trust transactions.

| certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date 01/05/2025

1 confirm that these Accounting Statements were
approved by this authority on this date:

01/05/2025

as recorded in minute reference:

Signed by Chair of the meeting where the Accounting
Statements were approved

Annual Governance and Accountability Return 2024/25 Form 3

Page 5 of 6

Local Councils, Internal Drainage Boards and other Smaller Authorities*
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Clerk’s Briefing Notes — 1%t May 2025 . '
Aston, Cote, Shifford and Chimney Parish Council

Section 3 - External Auditor’s Report and Certificate 2024/25

In respect of Aston, Cote, Shifford & Chimney Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A imited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2025; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
("delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2024/25

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2025.

"We do not certify completion because:

External Auditor Name

External Auditor Signature Date

Annual Governance and Accountability Return 2024/25 Form 3 Page 6 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*
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Clerk’s Briefing Notes — 1%t May 2025
Aston, Cote, Shifford and Chimney Parish Council

Agenda Item 26- Notice of Public Rights 20225

smaller authority name: _ A ston, Cote, Shifford & Chimney Parish Council_

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2025

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (Sl 2015/234)

NOTICE NOTES

1. Date of announcement Monday 2 June 2025 (a) (a) Insert date of placing of the notice
which must be not less than 1 day before
2. Each year the smaller authority’s Annual Governance and Accountability | the date in (c) below

Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2025, these documents will be available
on reasonable notice by application to:

(b) Insert name, position and

. address/telephone number/ email

(b) E Anstee — Parish Clerk address, as appropriate, of the Clerk or

16 FOXYVOOd, Aston, OX18 2DZ other person to which any person may
EMAIL: clerk@astonoxon-pc.gov.uk apply to inspect the accounts

(c) Insert date, which must be at least 1
commencing on (c) Tuesday 3 June 2025 day after the date of announcementin (a)
above and extends for a single period of
30 working days (inclusive) ending on the
date appointed in (d) below

and ending on (d) Monday 14 July 2025

(d) The inspection period between (c)
and (d) must also include the first 10
3. Local government electors and their representatives also have: working days of July.

e The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor

under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice

2015. The appointed auditor is:
| MOORE

Moore (Ref AP/HD)

Rutland House

Minerva Business Park (e) Insert name and position of person
Lynch Wood placing the notice — this person must be
Peterborough the {Iespon:ib!e financial officer for the
PE26P2Z smaller authority

5. This announcement is made by (e) E Anstee, Parish Clerk
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Clerk’s Briefing Notes — 1%t May 2025
Aston, Cote, Shifford and Chimney Parish Council

LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

By law, any interested person has the right to inspect the accounting records of smaller authorities, If
you are a local govemment elector or registered to vote in the local councils’ elections, then you are
able to ask questions about the accounts and object to them,

The right to inspect the accounting records

When your council has finalised its accounts for the previous financial year, they must advertise that

they are available for people to inspect. You must then provide the council with reasonable notice of

your intentions. Following this, by arrangement you will then have 30 working days to inspect and make

ghopies of the accounting records and supporting documents. You may be required to pay a copying
arge.

The right to ask the auditor questions about the accounting records

If you have any questions regarding the accounting records, you should first ask your smaller authority.
This must be done during the 30-day period for the exercise of public rights. You may also ask the
appointed auditor questions about an item in the accounting records. However, the auditor can only
answer ‘what’ questions, not ‘why' questions so is limited with their response. To aveid any confusion,
itis advised that you put your questions in writing.

The right to make objections

Should you view something as unlawful or believe there are matters of wider concern in the accounts,
you may wish to object. If you are a local government elector, you have the right to ask the extemal
auditor to apply to the courts for a declaration that an item is contrary to the law and should be reported
as a matter of public interest. This must be done by telling the appointed auditor which specific item in
the accounts you object to and why you believe it to be unlawful or think a public interest report should
be made about it. You must provide clear evidence to support your objection, and this should be done
in writing and the copied to the council,

You sheould not use the 'right to object’ to make a personal complaint or claim against your smaller
authority. Complaints of this nature should be taken to your local Citizens' Advice Bureau, local Law
Centre or to your solicitor.

A final word
Smaller authorities, and so local taxpayers, meet the costs of dealing with questions and objections. In
deciding whether to take your objection forward, the auditor must consider the cost that will be involved.

They will only continue with the objection if it is in the public interest to do so. If you appeal to the courts
against an auditor's decision, you may have to pay for the action yourself.

20



Clerk’s Briefing Notes — 1%t May 2025
Aston, Cote, Shifford and Chimney Parish Council

Agenda Item 18- Internal Audit Report 20245

“wyvem”
COTE
Bampton
Oxfordshire OX18 2EG

15" April, 2025

To the Members of the Aston, Cote, Shifford and Chimney Parish
Council

As reported in previous years, all areas covered by my internal audit have
been performed with no issues arising

I have, this year, been asked to raise possible improvements which the
Parish Council may like to consider and there are two.

1. Additional income can be earned by maximising the deposit account
balance throughout the year. To achieve this, some modest level of
cash flow forecasting will be required and regular transfers made.

2. Currently, the person approving an invoice does not sign that invoice
before it goes to the RFO for payment. With the split of
responsibilities, there may be a risk of an invoice getting to the
payment stage but not yet being approved. The PCC may consider
they have sufficient controls without this additional audit trail.

el g/j/ﬁg

Nick Hoskins FCA
Hon Internal Auditor
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Aston, Cote, Shifford and Chimney Parish Council

Agenda Itemllac StJames Qlrch¢ GrantReques

St James’ Community Church Council
On behalf of St James Church, Aston, Oxfordshire.

Mrs Elaine Anstey

Clerk to the Aston, Cote, Shifford & Chimney Parish Council
Foxwood

Aston

Bampton

Oxfordshire

15th May 2024

Dear Mrs Anstey

Re: StJames” Church - Grant for the Maintenance of the Churchyard -2023

[ am writing to you in regard to the maintenance of the churchyard of St James’ in
Aston, and to ask whether the grant, which the Parish Council has very kindly made
available in the past, will be available for the costs which were incurred during 2023.

As with previous years we continue to suffer from higher running costs. This has
resulted in there being a fine balancing act between our income and expenditure.

We have continued with our contractor, and he is providing us with an excellent and
reliable service, charging a pay per cut fee. During 2023 we spent £570 (see accounts
page 2)

With this figure in mind I would like to ask if the Parish Council would continue with a
grant. Last year’s grant was £570.

['am sure you will agree that keeping the graveyard tidy has an important role in the
overall appearance of the Village and is important to those who have relatives buried in
the graveyard.

I have included a copy of our accounts and highlighted our expenditure on the
churchyard for 2023 and hope that the Parish Council will be able to continue its support

for which we are very grateful.

Yours sincerely

John Ordish
Honorary Treasurer

Please address all correspondence to:
15 Woodbridge Close Aston Oxfordshire. Tel: 01993 850923

Email john.ordish@btinternet.com

22



Clerk’s Briefing Notes — 1%t May 2025
Aston, Cote, Shifford and Chimney Parish Council

STJAMES, ASTON

INCOME AND EXPENDITURE 2023

TOTALS
INCOME
Cash 3368.45
Direct Debits 6993 10,361.45
Donation 100
HMRC 2475.34
Contact magazine 140
Childrens Society 124.8
Christmas Concert 249.64
Funerals 2657
Skittles Evening 506.23
Bell Fund 113.6
Harvest Supper 377.66
Cote Field 450
Grass Cutting Grant 570
TOTAL 18,125.72
EXPENDITURE
Parish Share 8556
Electricity 1085
Insurance 2586.48
Organist, Mary Wade 345
Grass Cutting 570
OBDF 610
Contact Magazines 242
Bank Charges 92.3
Transfers to Bell Fund 11
CCLI 90.3
Embrace 216
Fund Raising
Childrens Society 335,60
Church Army 93
Beer for skittles 86
Donation 20 534.6
Maintenance
Churches Fire 179.08
New Notiece Board 837.6
Organ service 151 1167.68
Sundries
Laptop etc 1136.69
Wafers, candles etc 169.94
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Clerk’s Briefing Notes — 1%t May 2025
Aston, Cote, Shifford and Chimney Parish Council

Christmas Concert 30.89

TOTAL EXPENSES 17443.88

BANK RECONCILIATION

Bank statement No. 509 9527.46
plus income 18,125.72
27,653.18
less income recorded but 499.7 not banked until 3/01/24
27,153.48
less expenses 17,443.88
9709.6
plus uncleared cheque 1248
Balance on bs 531 9,834.40
AMENITY FUND 1,683.77 at31/12/83
BELL FUND 2170.39 at 31/12/23 Bell ringers account

24



